Managing your New Faculty Profile

To manage your New Faculty Profile please follow the order of the steps below. You will first need to set a
password for your faculty profile account. If you have already know your new password, proceed to step 8.

You will also be able to upload your Picture.

1. Start on the Front Page of the Schools Website: http://www.dlsph.utoronto.ca
2. Click on the link Faculty Login

0

FACULTY LOGIN

(Bottom of Page)

3. Click on “Request New Password” (if you have not already requested a new password)
Log in  Reguest new password
User account
Username or & mall addrass *
I
4.

Enter your Faculty e-mail address ( if you have several e-mail addresses and are unsure of which email

address was used for your account please contact Adrian Gomes a.gomes@utoronto.ca)
5. Click on E-mail new password.

User account

Username or e-mail address *

E-mail new password

You will receive an e-mail with a link to reset your password to a new password. (CHECK YOUR SPAM/
JUNK FOLDER —Just in case)

7. FOR FUTURE access, please note your USERNAME in the e-mail that you receive, see image below. It is
generally your first initial and last name (as one word):

Replacement login information for adrian at Dalla Lana School of Public Health
agomes@utoronto.ca
o

Mon 04,/03/2013 10:11 AM

Adran Gomes

adrian,

A request to reset tf pssword for your account has been made at Dalla Lana School of Public Health

You may now log in by dicking this link or copying and pasting it to your
bDrowser:

http://www.disph.utoronto.cafuser/reset/33/1 362409864/ 6XigaR TubpGigtask Dl x PtfMio6dKivuRGLEC 3I9C

This link can only be used once to log in and will lead you to a page where you can set your password. It exp
happen if it's not used

-- Dalla Lana School of Public Health team



http://www.dlsph.utoronto.ca/
mailto:a.gomes@utoronto.ca
mailto:a.gomes@utoronto.ca

8. Now using the (same) link on the DLSPH website front page, Login to manage your profile.

R

FACULTY LOGIN
9. Login:
DALLA LANA SCHOOL or PUBLIC HEALTH

L
@UNIVERSITY OF TORONTO

Home About Programs Research Faculty

Log in Reguest new password

User account
Username *

Enter your Dzlla Lana Schosl of Public Hezalth username.

Password *

Enter the password that accompanies your username.

10. Click on “Edit Your Faculty Profile” VERY TOP left in the Grey Bar.

Home  Edit yor Faculty Profile  Log Out

&

| UN LSITY OF TORONTO
DAL ANA SCHOOL or PUBLIC HEALTH

Home About Programs Res
| View Edit File browser

11. Next, click on “Edit” under Operations

Edit Faculty Profile

Faculty Profile Author's Username Updated On

test3 Test3 Tuesday, June 12, 2012 - 15:37

Operations

Edit




12. Uploading your Picture on your “Edit Faculty Profile “USERNAME” >
i. Click on “Browse”, select your picture
ii. Then click on “Upload”

Family Name

Degrees
Profile Picture

Browse..

Division /Discipline

) . Files must be less than 8 MB.
[ Biostatistics Allowed file types: png gif jpg

[~ Epidemiolagy jpeg.
[~ Global Health

[~ Interdisciplinary

13. After you've finished making changes / updates Click on “Save” at the bottom of the page —.

vy

Disable rich-text

More information ab
Text format [Full HTML  [~]

+ Web page addresses and e-mail addresses turn into links automatically.
+ Lines and paragraphs break automatically.



