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From: Priyanka Debnath
To: Yixuan Zou
Subject: FW: Ottawa ExecuTrek - Administrative Details
Date: Wednesday, August 26, 2026 2:35:41 PM
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From: Margaret.Jacula@forces.gc.ca <Margaret.Jacula@forces.gc.ca>
Sent: Wednesday, 29 July 2026 21:03:52
To: Priyanka Debnath <priyanka.debnath@utoronto.ca>
Subject: RE: Ottawa ExecuTrek - Administrative Details
 
Thank you!
 
We will book your flights this week or early next week.
 
Thank you!
 
Maggie
 
Colonel M.A (Maggie) Jacula
Deputy Director (External Engagement), Directorate of Employer Support Programmes (D ES Progs)
Canadian Armed Forces
margaret.jacula@forces.gc.ca /Tel: 431-556-6780
 
Colonel M.A (Maggie) Jacula
Directeur adjoint (Engagement externe), Direction - Programmes d’appui des employeurs (D pgms AE)
Forces armées canadiennes
margaret.jacula@forces.gc.ca /Tel:431-556-6780


www.canada.ca/withglowinghearts                               www.canada.ca/coeurs-vaillants
 
From: Priyanka Debnath <priyanka.debnath@utoronto.ca> 
Sent: July 29, 2026 3:51 PM
To: Jacula, Col Margaret@VCDS D ES Prog / VCEMD D Prog AE@Ottawa-Hull <Margaret.Jacula@forces.gc.ca>
Subject: RE: Ottawa ExecuTrek - Administrative Details
 
Hi Maggie,
Hope this finds you well.


Preferred method of travel (commercial air or train)  -- I want to fly by Porter airlines (Toronto Island
airport) to Ottawa.


Please note we can not reimburse use of a personal vehicle, however, parking will be available at
the hotel


Preferred point of departure (Pearson or Toronto City, for example) – Toronto City/Island airport.
 
 
Let me know if you need anything else.
Thanks,
Priyanka
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From: Margaret.Jacula@forces.gc.ca <Margaret.Jacula@forces.gc.ca> 
Sent: Wednesday, July 22, 2026 9:46 AM
Subject: Ottawa ExecuTrek - Administrative Details
 
Good Morning,
 
I hope this email finds you well. I am looking to follow up on the below request for information/travel
preferences so that we can complete bookings.
 
Please find below the high level schedule for your time with us:
 
Date Time Activity


11-Aug-26
1500
(approx)


Arrival in Ottawa at Airport or Train Station; will be met by CAF mbr and
transported to hotel


1600
(approx) Check in to Double Tree by Hilton Downtown Ottawa
1700
(approx)


Dinner at Hotel Restaurant (meal and non-alcoholic drinks can be charged to
room)


1845
Shuttle to NCR Officers Mess for Reception (149 Somerset St W; parking
available at the side of the building)


1900 Reception Begins
2000 Speeches/Presentations
2100 Networking / Shuttle to Hotel
2200 Reception Ends / Shuttle to Hotel


12-Aug-26
0700
(approx) Breakfast at Hotel


0800
Bus Departs Hotel for Connaught Ranges to engage with Health Services
Personnel


1130 Lunch with Health Services Personnel


1230
Bus Depart Connaught for HMCS Carelton to engage with Naval Reserve
Personnel


1500 Wrap up Reception - HMCS Carleton
1600 Bus / Vans Depart for Airport, Train Station or Hotel (Parked Cars)


 
In order to allow our team to book your travel to Ottawa, could you please provide the following information:


Preferred method of travel (commercial air or train)
Please note we can not reimburse use of a personal vehicle, however, parking will be available at
the hotel


Preferred point of departure (Pearson or Toronto City, for example)
Confirm legal name
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Confirm date of birth
Nationality
Home address


 
The intent will to book you within the most economical means (economy with luggage for air travel, business
for VIA) with an arrival in Ottawa on the afternoon of 11 Aug and a departure from Ottawa around 6pm on 12
Aug.
 
For guests local to the Ottawa area, we offer you accommodations/meals at the hotel if you wish. Parking will
be provided at the hotel whether you chose to stay overnight or not. Please advise.
 
The dress for the ExecuTrek is as per below:
 


For the reception on the 11th, the dress code is business attire.
For activities on the 12th, guests are encouraged to wear casual civilian attire with comfortable,
closed-toe footwear.
As the medical training will take place outdoors in areas with potentially long grass, it is recommended
that guests wear long pants.
Sunscreen and insect repellent will be provided for all participants.


 
I remain available to answer any questions you may have.
 
Thank you
 
Maggie
 
Colonel M.A (Maggie) Jacula
Deputy Director (External Engagement), Directorate of Employer Support Programmes (D ES Progs)
Canadian Armed Forces
margaret.jacula@forces.gc.ca /Tel: 431-556-6780
 
Colonel M.A (Maggie) Jacula
Directeur adjoint (Engagement externe), Direction - Programmes d’appui des employeurs (D pgms AE)
Forces armées canadiennes
margaret.jacula@forces.gc.ca /Tel:431-556-6780
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